
Retire an Asset that was damaged by 
IRENE 

 
All depreciable and expensed assets in VISION, that are no longer owned by departments 
because they were damaged or destroyed during Hurricane IRENE, must be retired in 
VISION using the following steps.  These steps ensure that the proper accounting entries 
are created in VISION for CAFR reporting. 
 

Step 1 – Retire Asset using IRENE specific Transaction Code 
 
Navigation: Asset Management > Financial Management > Asset Disposal > 
Retire/Reinstate Asset  
 

 
 
Your default BU will appear in the Business Unit field.  
 
Enter Business Unit  

 Leave as default or 
 Enter the appropriate business unit  

 
Enter Asset ID 

 Enter the appropriate asset id  
 
Click Search  



 

 
 
The Retire Assets Page loads. The transaction and accounting date will default with the 
current date. The rate type will default as CRRNT. Copy Changes to Other Books will be 
checked. “In Service” shows in the upper right hand corner of the page.  
 
Select “Retire As” Option 

 Casualty Loss 
 

 



 
Click Go 
 
Enter Transaction Date 

 This date is equal to the date that the asset was damaged.  
 
Enter Proceeds  

 Enter proceeds from the sale of the asset if any. 
 
Note: The Proceeds field may be left blank. The Proceeds field is only used if 
there is a sale of an asset.  
 
Select Transaction Code 

 IRENE – Casualty Loss 
 
*Note: It is extremely important that you choose the IRENE – Casualty Loss 
Transaction Code.* 
 

 
 
Click Save  
 
 



Asset retirement has been saved. “Disposed” shows in the upper right hand corner 
of the page.  
 

 
 
 

Step 2 – Add comments to the asset to document what happened 

to the asset. 
 
Navigation: Asset Management > Financial Management >Owned Assets > Basic Add  
 

 



Your default BU will appear in the Business Unit field.  
 
Enter Business Unit  

 Leave as default or  
 Enter the appropriate business unit. 

 
Enter Asset ID 

 Enter the asset ID that you retired. 
 
Click Search  
 

 
 
Asset Information page loads  
 
Click on the Location/Comments/Attributes tab  
 



 
 
The Location/Comments/Attributes Page will load.  
 
Click on the Comments section - The comments section will expand. 
 
Enter your name  

 A name should always be associated with comments. 
 Name should be last name,first name (no spaces).  

 
Enter comments related to the reasoning why this asset was retired  

 These comments should be very specific details regarding the Retirement; including 
where the asset was physically moved to if applicable . 
 

 
 
Click Save - the Comments have been saved. 


